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B.Com. Semester - 2 (NEP-2020) Examination
MARCH/APRIL-2025
Time Management (Skill Enhancement Course)

Time: 1 Hours Marks: 25
Instructions:

1. All questions are compulsory.

2. Figures to the right indicate marks.
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ENGLISH VERSION

Explain the Concept of Time management and describe its Basic Principles in detail (10)
OR
Identify and explain common obstacles to time management in an office environment

Explain the ‘TIME TECH’ system and how it helps in managing time efficiently. (10)
OR
Explain some practical ways to overcome time wasters in daily activities of office.

Write a note: (Any one) (05)
1) Ingredients of Time
2) Emotional Blocks to time management
3) Importance of schedule in time management
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